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Meeting Details

	Item
	Details

	Meeting Venue
	Google Meet (Virtual Meeting)

	Date & Time
	21 May 2021, 9.05pm

	Agenda
	Banking, Membership Drive, Socmed and Website



AJK Attendances
	Name
	Position
	

	
En. Ahmad Hilmi
Dr. Hanafiah Yussof

En. Mohamed Khairul Azman Bin Abdul Azeez
Mr. Jason Joo

Mr. Wan Cheng Huat
En. Mohammad Azeeb Bin Mazlan

En. Mohamed Amirulmukmin
Mr. Cheok Kel Vin 

AJK 
Mr. Mak Kwan Wuey
En. Ahmad Syahrizan bin Sulaiman
Mr. Leong Jyh Woei

	
Pengerusi
Timbalan Pengerusi

Naib Pengerusi (Kerajaan)
Naib Pengerusi (Industri)

Setiausaha
Penolong Setiausaha

Bendahari
Penolong Bendahari


AJK (Socmed)
AJK
AJK

	




	
	
	



Member Attendances
	Name
	Company
	

	
Mr. Cheng Shin Lung
Mr. Bryant Wu
Mr. Khor
En. Mohd Ayub Bin Noordin
Mr. Paul Siew
Mr. Tan Jit Ren
Mr. William Lee Thien Siong

	
Morphlab Enterprise
Positive Yield
Auraplex Sdn Bhd
Protoshop Reno Design
Formventor
Smith 3D
iCreate
	




	
	
	





 [Description The Team Member Progress Report summarizes your weekly accomplishments and highlights concerns and issues that may affect the project. Your Team Lead uses these reports to analyze the project and report its progress to the Project Manager, Project Sponsor, or Stakeholders, as appropriate.
Justification: This report communicates project status, progress, and important issues to the Team Lead.]
[bookmark: _Toc519069731][bookmark: _Toc13214504][bookmark: _Toc29041101]Activity Summary and Open Action Item[Description: The Activity Summary section presents the work you completed during the reporting period.Justification: The Activity Summary highlights (avoid exhaustive detail) work completed.]
The following is the minutes of the meeting:

	No.
	Items
	Remarks
	Action

	1.0
	Welcome Note
	
	

	1.1
	En.Ahmad Hilmi (AH) welcomed everyone for taking time to be present on this inaugural committee meeting of Malaysia Additive Manufacturing Association.
Meeting started at 9.05pm via Google Meet.
Total of 18 person attended the meeting.
	Info
	All



	2.0
	Banking
	
	

	2.1
	AH started of discussion on opening bank account status with En Mohamed Amirulmukmin (MA). MA was not able to make appointment with bank to obtain relevant information on opening account application.
MA to reconfirm with bank by 25 May 2021
	Info
	All

	2.2
	The committee unanimously agreed to open the bank account at Maybank (Cyberjaya Branch).
MA to reconfirm with bank by 25 May 2021 on the other banking document requirements such as minimum amount etc.
	25.05.2021
	MA

	2.3
	The committee agreed to have 4 signatories for the cheque account
Mandatory
En Ahmad Hilmi  President
Dr. Hanafiah Yussof – Deputy President
Non Mandatory
En Mohamed Amirulmukmin Treasurer
Mr. Cheok Kel Vin (CKV) Assistant Treasurer
	25.05.2021
	MA

	2.4
	En. Ahmad Syahrizan (AS) reminded MA to apply for internet banking with maker and checker account.
	Info
	All



	3.0
	Website and Socmed
	
	

	3.1
	AH highlighted the importance to have our own website. AH referred that current active Additive Manufacturing websites with good information are from Singapore, America and Germany.
AH further elaborated that Malaysia’s additive manufacturing information are mostly taken from MCMC, MDEC, MOSTI and MITI. AH hopes that our future website can help promote and spearhead additive manufacturing in Malaysia and also the SEA region. 

AH shared his concept idea for the website. Mr. Mak Kwan Wuey (MKW) to share idea about the site, plan and cost of development.
	24.05.2021
	MKW

	3.2
	MKW will set up a Google drive account to have centralized information and documentation management amongst the committee members. 
AH to be owner and the other committee members will be appointed as collaborators.
	24.05.2021
	MKW

	3.3
	MKW to confirm domain provider requirements to set up a domain for an association. Mr Wan Cheng Huat (WCH) to provide all relevant association documents if it is needed during submission.
	24.05.2021
	WCH
MKW

	3.4
	MKW suggest to use Wordpress or Wix templates for the website. MKW to confirm cost and timeline for website development.
	Info
	All

	3.5
	MKW to set up MAMA Facebook account and other socmed account such as Twitter, Youtube, Tiktok, Instagram
	24.05.2021
	MKW

	3.6
	AH to suggest that the membership form to be included in the website with a payment gateway feature. MKW to confirm features.
	28.05.2021
	MKW

	3.7
	AH reemphasise the website should also function as an integrator for the government, its agencies and the other relevant authority. Currently there are too many segregation for this industry.
En. Mohamed Khairul Azman (MKA) concurs with AH statement and state that having our website as integrator will help bring additive manufacturing in Malaysia to the next level.
	Info
	All

	3.8
	AS nominated the name 3dprint.org.my. Mr Jason Joo (JJ) and MKW seconded the nomination. MKW to provide more information on domain name availability.
	23.05.2021
	MKW

	3.9
	AS to suggest a close working relationship with the government ministries and agencies and to obtain recognition from the government ministries or its agencies. MKA will look into this matter.
	06.2021
	MKA



	4.0
	Membership
	
	

	4.1
	MA to start collecting membership fees and first time registration fee from the committee to help facilitate the bank account opening.
RM 50 for individual and RM100 for company
RM 50 for first time registration fee.
Members who have transferred the money must provide bank in slip as proof of transfer. One copy to send to MA and one copy to send to CKV.
	Info
	All

	4.2
	AH to set the membership drive goals. For early stage goals, the association will focus on educators, students and beginners.
100 sign up – educators
200 sign up – students
400 sign up – beginners / hobbyists

Programmes to be planned and oriented towards these goals.
	Info
	All

	4.3
	AH to suggest a student fee reduction. Committee to confirm and decide on new resolution for fee structure.
	Info
	All



	5.0
	Other Matters
	
	

	3.1
	AS highlighted that the association should also focus on certification programmes (corporate and students). Committee to look into this programme in future meetings.
	Info
	All

	3.2
	AH to suggest that the meeting to continue discussion on membership and programmes on a separate time as time is already up.

Next meeting to be held virtually on 27th May 2021, 9pm.
	Info
	All

	3.2
	AH open the table for other matters to be discussed. No other matter was brought up. 

Meeting was adjourned at 10.40pm.
	Info
	All


This is the end of the minutes for this meeting.
Compiled and submitted by
Wan Cheng Huat
02 June 2021
----------------- End of Document ------------------ [Description: The Issues and Opportunities section lists issues that affect the project and highlights project-related opportunities.
Justification: Issues and Opportunities address open action items and communicate project variances or impact on project delivery. (Whether or not a variance creates an impact depends on project priorities and expectations.)
Issues for Escalation are highly likely to impact schedule or quality: events happening now or in the immediate future that will jeopardize the project. 
Note: Schedule variance on tasks not on the Critical Path may not pose a problem as long as you do not use up all your slack on those tasks.]
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